
APPLICATION FOR RECORDS RETENTION SCHEDULE 

I 

OFF= OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTOR' 

RECORDS MANAGEMENT DIVISION 

HHI AGENCV USE 1. &my Address 
Appliotim hte  Department of Education 

Appliatim Number Associate State Superintendent 
April 1982 Office of Planning and Development 

Atlanta, Georgia 30334 

7. R e d  Series W i n  Th:s f i k  contains the following documents fincludc form numbersand titles, i fmy) :  
Attach SamDkS of the file. 

FOR RECORDSMANAGMENT USE 
Applicatlc." Nvmber 

&2-82 
Dm Rneived DIP Qrnpletsd 

MAY 6 r983 R 2 0 1982 I -- - 

Documents relating to: 
administering the Office of Planning and Development. I 

4. Dater of S u i i  
Earliest Latest 

present 

lnduded are: memoranda to and from the Associate Superintendent and Divisions 
of Staff Development and Teacher Education; Planning, Research 
and Evaluation; Standards and Assessment and Educational Development. 

chronologically by n&e of Division and Units thereunder. File is arranged: 

8. Monthly Reference Rate 

chw to six months OM 
twenty-five months and older :,? 

Lmer-sizt drawers ; Legalsize &*per5 :shelves ; Other Iwecifv) 

How often are reawdr referred to which are: 

; Seven to twelve months dd ; Thirteen to twenty-four rnonthr old 

_ -  9. Annud Rate of Ammulation of R e a d s  

- 
AR--50-71; R . v . 7 6  IOrrI 

5. Reeordr Saii T i e  (followed by title used in offife; if different) 
Office of Planning and Development Division Files 



‘YES NO 10. ~ n i i - e  ( ~ l ,  an “x” m the proper mlumn) 
X a. Is th is  official cow of the sera? 

If not. *re is it? 
b: Does ttn sirs wntain d t t u !  information muiring -it-+ hndting? ff W,&e bw or regutation. 

~~~ 

11. Retention Requinmerrb The following requires the series to be kept: 

a. StateLaw years. d. Audii period years. 
years. b. Statute of limitation Wars. c. Administrative need 

c Federallaw WWS. 1. Federal retenfbn instructions years. 

Attach mw 

1 

exert of laws or regulations. Explain dministratiue need. 

- 

12. Approved Dispositii lnrnuctiont This agency recommends that tibe file serm bc cut off at  the end of eark 
0 Calendar Year; E3 Fiscal Year; 0 Other 

1 

then, 

yeadd; then Hold in the current filer r e a  monthbJ 
0 Transfer to local holding area; hold 
0 Transfer to State Remrds Center; hold 
0 Destroy. 
ha Transfer to State Archives for permanent retention. 
0 Other (Spmify) 

yearls); then 
vcar(s); then 

mse instructions appb to a11 prior a d  future .axlmbtiw of the series. 

Agency IDuiinee ISisnazd  I pte , I Reewdr Management Offker (Signature1 I Date 

( 7 
// 

Aewmmendations in m a -  
gaph 12 r e  appoved. 
(If disapproved. atrsdr kmr 


